BEGEND

SENI®GR LIVING

Referral & Sign-on Bonuses

Bonus incentives to help attract new associates and use the power of our existing associates to help further the employment brand.

Referral Bonus

(any current associate)
f N
The Referral Program is ongoing and
does NOT require special approval
\, y
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Applies to all current associates (except managers
& relatives). A current associate (in any position)
can refer anyone (in any position).
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The new hire must have the current associate’s
name on their application or in the “notes” section
of ATS in order to receive the referral bonus.
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RD/CSA submits a “Bonus check request” (LNET)

to LSL-HRIS@legendseniorliving.com by noon on

payroll Monday in order to be processed on the
next check

Intervals for current associate’s bonus:

e $200 once the new hire has begun working

e  $300 at the new hire’s 90-day mark (only if
the new hire is still employed)

Additional information needed on check request

e  Current associate’s name, bonus amount,
and date needed
e Notate “referral bonus” (no account code

required), who they referred, the date the
referral was hired
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Track the bonus for records. Include:
e Current associate’s name
e New hire’s name and start date

e When the next check request
should be submitted
(only if the new hire is still employed)

e Separation date (if applicable)
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Sign-on Bonus
(new LPN, RN, CNA, CMA, Caregiver/Resident Assistant)

What special
approval is
required?

Sign-on Bonuses are limited use and
MUST first be approved by the COO
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Who is
eligible?
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Applies to full-time new hires only
in the specified roles as approved by the COO
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What is
required at
time of hire?

How should
the “Bonus
check
request” be
submitted?
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What should
the RD/CSA
be tracking?
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New hire signs the applicable “Sign on bonus
agreement” (LNET) during the onboarding process.
This can be obtained from HR.

Bonus check request must be submitted within 2
weeks of hire to be considered for approval
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RD/CSA submits a “Bonus check request” (LNET)

to LSL-HRIS@legendseniorliving.com by noon on

payroll Monday on order to be processed on the
next check

Intervals for new hire’s bonus are determined by
the RDO, COO and Home Office. Please contact
HR to ensure the proper bonus amount is being

requested.

Additional information needed on check request
e Name, title, amount and date needed

e Notate “sign on bonus”
(no account code required)
(Note if it is bonus # 2, 3, etc.)

Track the bonus for records. Include:
e Name
e Hire date

e Timeline of when each check request should
be submitted
(there is also space on the “sign on bonus
agreement” for this information)

Separation date (if applicable)
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’ What happens if the \
Do not submit a check request person receiVing the Email LSL-HRIS@legendseniorliving.com to
for the additional $300 bonus doesn’t stay for re-coop the bonus from their final paycheck.

\ the time agreed upon? y
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